
01 Please provide a list of all parties (opposing parties, witnesses, etc.) involved
prior to the consultation. There are a number of rules that regulate the
practice of law, including rules related to current and former clients. The
Law Office of Erika A. Williams will never intentionally run afoul of those
rules. If it is found later on in the representation that there is a client
conflict, the firm may be required to withdraw from representation,
regardless of the stage of the proceeding. To avoid this, we ask that you help
us perform necessary conflicts checks prior to our consultation. Please send
your list to info@erikawilliamslaw.com, and reference your consultation
confirmation number in the subject line of the email.

02 Please provide copies of any documents ahead of the consultation. If you
want us to review documents, please provide us with copies of the
documents ahead of the consultation, by sending them to
info@erikawilliamslaw.com, and reference your consultation confirmation
number in the subject line of the email.

03 Please arrive to the consultation on time.  We want to ensure that you
receive the full benefit of the hour consultation, and we do not have the
ability to extend the time of your consultation.

04 Please have a list of questions ready prior to the consultation.  Oftentimes,
during the course of the consultation, potential clients will forget key
questions that they need answers to.  It happens. To ensure that we answer
all of your questions, it’s best to have a list ready.

05 Gather a list of facts prior to the consultation. In scheduling the
consultation, you were asked to provide a brief description of your legal
issue. The application of the law to a given legal issue is often very fact-
driven. The omission of a key fact could determine the course of action that
an attorney takes as well as the ultimate outcome of your case. It is
important to provide all information to the attorney, as a recommended
course of action will always be based on the information known to the
attorney at the time that the advice is given.

06 Just breathe. The Law Office of Erika A. Williams is committed to their
client’s causes.  Trust that you, when you retain us, you won’t be alone in
your legal matter. While we cannot guarantee a certain outcome for any case
(no attorney can!), we can guarantee zealous representation throughout the
course of the engagement. You may not be able to take the mountain in a
single bound, but we will be with you each step of the way.
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